TCDCD-111-00

RESOLUTION OF THE
TRANSPORTATION AND COMMUNITY DEVELOPMENT COMMITTEE
OF THE NAVAJO NATION COUNCIL

Approving the Public Emplovment Project
Policies and Procedures for Chapter Expenditures

’

WHEREAS:
{8 ursuant to 2 N.N.C. Sections 420, 421{C) and 423(1), the Transporation

and Community Development Comimittee of the Navajo Nation Council is established
and continued as a standing committee of the Navajo Nation Council with the authority to
promote the development of chapter govermments, and promulgate policies and
procedures 10 improve existing programs; and

- Pursuan: to Resolution GSCIN-33-91, the Public Employment Program
previously administered project furnds. Since then, the chapter itself administers the
funds, but the policies and procedures have rot been updated to reflect the above-

mentionec change in administration. This has caused confusion at the chapter level; and

3. The Transporiation and Community Development Committee of the
Navajo Nation Council hes determined that it is in the best interests of the Navajo Nation,
to provide updated Public Employment Project Policies and Procedures for chapter

expenditures.

NOW THEREFORE BE RESOLVED THAT:

Navajo Nation Council hereby approves the Public Employment Project Policies and
procedures for Chapter Expenditures attached hereto as Exhibit “A”, and those poilicics
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and procecures shal! anply until such sime a chaster adopts & Public Emplovment Project

1. The Transpor:ation and Community Development Commitice of the

Policy o7 its Owr,
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2 The Transportation and Community Deveiopment Committee of the

Navajo Nation Council requests the President of the Navajo Nation and the Executive
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Dirastor of the Division of Community Development to ensure Wil tae one hundred ten
£ 1 ale qaqe . nAa Wby g . e LT . PO e e s - . " alm T - o S
(110 chapters ¢F the Navajo Nation are proviced copies of anc given rouce Or ExRivi
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TCDCD-111-00

CERTIFICATION

I hereby certify that the foregoing resolution was duly considered by the
Transportation and Community Development Committee of the Navajo Nation Counci] at
a duly called meeting at Window Rock, Navajo Nation (Arizona), at which a quorum was
present and the same was passed by a vote of 4 in favor, 0 opposed, and 0 abstained, this

19™ day of December, 2000.

Navajo Nation Council

Motion: Andrew Simpson
Second: Alfred L. Yazzie



EXHIBIT A

PUBLIC EMPLOYMENT PROJECT
POLICIES AND PROCEDURES FOR CHAPTER EXPENDITURES

I. PURPOSE

The purpose of the Public Employment Project Policies and
procedures is to provide guidance to chapters in administering
Navajo Nation Public Employment Prcject funds where tney lack

P.E.P., policies and procefures of their own. ~ The Navajo Nation

appropriates these funds to:

/ - - - - -
A. provide short-texm emp.oyment for cnapter resigents to
wWOYK on prioritized chapter projects,

B. reduce the unemployment rate a:t the chapter and Navajo
Nation level, and

c. provide on-the-job training tc selected chapter
residents so they may obtain permanent employment with
non-chapter employers.

II. DEFINITIONS
A “charter adminiscration” means the emplcovees c¢f the

chapter which includes, but is not limited to, the
chapter manager and clerk-typist.

3 "chapter manager” means a chapter emplcyee who periorms
the duties prescribed in 26 N.N.C. §§:-1004(B},
2 g Sicag ek o E s : .
1004 (C), and 2003(3), ané includes those employees
referred to as community service. coordinators.
C. “Local Governznce Act” means 2€ N.N.Co 88 1-200C
. ticipants” means charier memters p

nay arci

crapter-approved Public Exmployment Project

ITI. SELECTING, APPROVING, EXTENDING, ACCOUNTING, EMPLOYING AND
POSTING REQUIREMENTS

Each Navajo Netien chapter has discretion in selecting

o
&
which Public E.LplO_V.{l‘JI.t ?roject (“PEP") to pursue,
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. subject only to app.icadb.e triba. .zws. Tne chapter
. “e digovesiosn ti Setermineg cthe length of each
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B. 21l projects shall be duly approved by the chapter
merbership and set out in the annual budget
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11 projects shall be completed within the annual
b dget "“le, or an ex:tensicn shall be reflected in ths
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The chapier acdwinistration sha.l rake proper accounting
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and bookkeeping entries for all PEP allocations.
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For each prciect, the cherter administration may emzlic:
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The chapter administration may not hire members of the
same household family such as parent and child or
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siklings for the period involved in cne apcreoved

chapter rrcect.
st :icz shall cevelor arn exact Zol
desc:iption for each of its participants.
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lighilities, no one cther tnan a

D:e to insurarnce
chogern prolject par

icizant may worx oo a rreiect.
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supervisors and skilled participants based on
experience, skill, and qualifications for the
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an ancr priate wace.

Chapter managers ray replace participants when they
feil tc show up at worx.

Particirants sha’l ¢t weork more
ter cayr, <. hours fer wsekx tr E
NeSiviomElly . paArTILinaATYs rav o
missed.
The chapter may allow participants to receive on-the-
job training with an emplover cther than the chapter
sz —he I r has en
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to Lire the par: b d
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the term of the training periocd.

a

For each project, the chapter administration shall pos:
i ing applications.

. ; 5
notice that the cheapter is accept T
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That notice shall be made available two (2) weeks in
advance and may ke carried ou: as follows:
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. By poscing on the chapter pulletin beardis!).
=y P . 4 -5 34 =
. By announcemen: in the media.

By announcement at planning and chapter meetings.
By posting in public and/or business sites within
the area.

= G ¥ - - - =
i By cther means the charter deems approgrizte.
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IV. PARTICIPANT QUALIFICATIONS ANT EMPLOYMENT NOTICES

A,

Acdult participants shall be registered voters of the
chapter and not employed by another chapter.

vawn s boy o % - - 2 - - - 2 - oy -
Commmuniity Youth (non~-registered voters) participancs
b .= b P~y '~ ! - 4 - - ( B o 18
Letween the ages ¢f Ifourteen (14) and seventeen (L
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are eligible but the feocllowing conditions shall be met:

1. The applicable child labecr laws of Arizona, New
Mexico, or Utah are complied with.
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F Parental consent is obtained using a standard
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consgsent Iorm, Prigr tO the date o enpioyment.
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(See sample Zcorm attachel heretd as Attachmen:z 2

3. Tnere is neo work-related travel.

4. The youth are under close supervision at all times
and do not werk -irn hazardods ‘cccupations.
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V. PROJECT APPLICATION AND PROCEDURES
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shall also include a copy of the chaptier budget
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cocuments shall be completed and finalized prior to
comne“vlﬂg the preoject.
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The name of the yreoject supervisor.
project location.
The project start and e“ ates.
The total numter ci 2
The Tozal estimated
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The total nurber ol p
The contact person (u
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include a cCescription of the keneiics to ke

derived from the project, the tasks toc be
periormed under the oro:ecn, the resources
required for the prolect, the project readiness, a
descripiion c¢f how the proect will be monitored,
an¢ & descripiicrn of any alternate projects the
crew will work on shoulid chey finish before the
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PAYROLL, TIMESHEETS, AND DEDUCTIONS
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(see samplie form attached heretc a&s A:itachment C),
weekly progress repor:is, and daily sicn-in sheets.
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hours worrxed.

For each participent, the chapter administration sha_l
prepare the payroll, make the proper deductions which
includes FICk, Nedicaid, Fecderal Income Tax, Navase
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After payro..l checks are compleced, the chapter manager

and secretary/treasurer shall sign the checks and if
the secretary/treasurer is no:t availlakle. the charter
TETmET2Y ant CchazseEr ¢ Z3ent shall siz the crhecks
If gre ghancer TUES 18 Lot @vralogrie, ther she
snarter maniss e c&r vice-president shai. sicn

the checks.
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Payroll checks shall De distrily +
payroll schedules as set by the chaptez admlnls ration.

Payroll checks may b D
payee only, unless the par
ion S

written authorizati

vy o~ yrve =T ol = 1o { }
ick up the check(s}.

At the end of each montk, or as instructed by the
Internal Revenue Service, the chapter administreticn

B Ryy et o g ivier tre bamk
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shall cdeposit the payrell deducsions into the bank.

)

By the dates set by the federal and state agencies, the
chapter administration shall pay the federal and stacte

unerploymenst taxes.

D

By the end of each calendar year, the chapter
dministration shall issue W-Z2's to the participant

N 4 4 e e - -
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W3O xed K.._.-l..- the year, ailc shall submit W-3's £o

the Soc1a1 Security Administration.

VII. EXPENDITURE REPORTING

A

VIII.
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At the end oI each month, the chapter adminis:ration
shall prepare a written expenditure report which
o v T T D e T
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includes the beginnin bDalance, wWages
1

payro.l cdeductions, TRS and Worker
and the ending balance. The chapte

shall keep this repor: in Its reco
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At the end of each quarter, the chapter administration
shall prepare a written expenditure repcrt which

irn¢cludes the types of profects and number of worxers
cocvered in tha:t guarter arn s::ri: the repert tc its
Local Governance Supporc Ce 1te

A the compliezicn ¢f ealh project, the chagter
adm:nistration shall prepere & final project evaluaticen
report describing the ccmpleted project and have that
repors sigmed by “he chapter presidsnc,

OVERSIGHT

The chapier manager sha.l have the Jas-to-Zay Oversigic
rpapengibi live dor the aduicigtraticn ©f &2l Publié

: - =t dwrd 3 el 1 + 1
EmpLO)ue“e Project activities carried out by tre

chapter.
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expenditure oversight and ensure that allocations are
with Navaic Nation law.

expendéed in accordanc
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of the Navejo Natiorn Ccuncil shall have the oversigrt
responsibility for the operation of the Public
Employment Proiect and thke Local Goverraance Suprort
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rocedures may be amended by the
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